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M LPERSMAN 1070-120

TRANSFER AND Di SPCSI TI ON OF ENLI STED FI ELD SERVI CE

RECORD - OPEN

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407

Ofice ( PERS- 312E) COM| (901) 874-3406/ 3407
FAX 882-2664/ 2743

NAVPERSCOM CUSTOVER Phone: Toll Free 1-866- U ASK NPC

SERVI CE CENTER

1. Definition of Open FSR

The NAVPERS 1070/ 600 (Rev. 05-00),

U.S. Navy Enlisted (Field) Service Record (FSR)
menber maintains status in the Navy or

2. \Were/VWien to Transfer Open FSR

i s open when a

Naval Reserve.

Transfer an open FSR as

fol | ows:
Transfer an
open FSR to
t he. .. for...
next duty e a nenber who has conpleted recruit training or
station Navy veteran/other service veteran
(NAVET/ OSVET) indoctrination processing;
e a nenber with pernmanent change of station (PCS)
or tenporary duty (TEVDU) orders
e a nenber who has not conpleted an enlistnment or
mlitary obligation,
e a reserve nenber who is discharged fromthe
Naval Reserve for inmmediate enlistnent in the
Navy;
e Retired List, or the Retired List and retained
on active duty; or
e a nenber recalled to active duty or assigned to
active duty for special work (ADSW .
unit a nenber released fromactive duty, ADSW or
assi gned active duty for training (ADT), and affiliated or
re-affiliated with a drill unit.
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Transfer an

open FSR to
t he. .. for...
Naval e a nmenber of the Navy released fromactive duty
Reserve and transferred to the Naval Reserve to
Per sonnel conplete the mlitary obligation and not
Center (N31) affiliated with a drill unit;
e a reserve nenber termnated fromdrilling
status with a further mlitary obligation
e a nenber transferred to the Tenporary
Disability Retired List (TDRL); or
e a nenber transferred frominactive duty
training status to the Individual Ready Reserve
(IRR) or Standby Reserve.
Navy a nmenber in a mssing status (including m ssing
Per sonnel in action, interned or detained, and captured).
Conmand
(NAVPERSCOM) |NOTE: Refer to M LPERSMAN 1770-030
( PERS- 621)
Oficer in a deserter fromthe Naval service.
Char ge, Navy
Absent ee NOTE: Refer to M LPERSMAN 1600- 060.

Col | ecti on
and

| nfornation
Cent er
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3. Process for Transferring OQpen FSR  To transfer an open FSR

Acti on

a. Order the NAVMED 6150/ 10-19, Health Treatnent Record
(Medi cal /Dental) (HTR). Refer to M LPERSMAN 6150-010.

b. Verify the FSR per M LPERSVMAN 1070- 200.

C. G ve the nenber the follow ng docunents:

(1) NAVPERS 1070/613, Admnistrative Remarks, follow ng
t he gui dance in M LPERSMAN 1070-320. “Disposition”

(2) Tenporary docunents applicable to the | ocal command.

d. For a nmenber rel eased fromactive duty, active duty for
special work (ADSW, or active duty for training (ADT),
and affiliated or re-affiliated with a drill unit, send

the foll ow ng docunents to the NAVPERSCOM ( PERS-312C), to
updat e the permanent personnel record:

(1) Separation orders with Detaching (Departing)
Endorsenent to Orders - (Oficers - Enlisted). Copy.

(2) DD 214, Certificate of Rel ease or D scharge from
Active Duty. Copy No. 2.

e. Conmbi ne the FSR, the HTR if directed by M LPERSVAN
6150- 010, and the personal financial record (PFR), if
appl i cabl e, as one record packet.

f. Prepare NAVPERS 5000/ 64 (Rev. 11-02), Records Transmttal.
I f the command wants acknow edgnent is requested fromthe
receiving activity, prepare a self-addressed return
envel ope and an additional copy of NAVPERS 5000/ 64.

g. Put NAVPERS 5000/ 64 and the record packet in an envel ope
and seal .

h. G ve the envel ope to the nenber to hand-carry, or mail the
envel ope via first class mail no later than the day
following the transfer. See “Transfer of Menber Wt hout
Records” bel ow.
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4. Transfer of Menber Wt hout Records

a. Transfer of a nmenber shall not be del ayed pendi ng
recei pt of the FSR, the HTR, or the PFR, if applicable, except
at time of transfer for discharge.

b. Wen a nenber is transferred without the FSR, HIR, or
PFR, if applicable, copies of action taken to obtain the
record(s) shall be attached to the transfer orders. Sufficient
information shall be provided to enable the receiving activity
to initiate pronpt action to obtain the records.



